Sample Letter of Support - Organization

Directions: Complete all bolded fields before sending. Bold text indicates information that the member agency requesting support should provide to the organization being asked to provide a letter of support. The organization that you are requesting the letter from would complete the highlighted areas. 
[Member Agency Letterhead or Logo]

[Date]

[Recipient Name]
[Title]
[Organization Name]
[Address]
[City, State ZIP]

Subject: Letter of Support for [REQUESTING AGENCY NAME] – [GRANT PROGRAM NAME] – [PROJECT TITLE]

Dear [Recipient Name or Title],

As [Position] of [Agency/Organization], I am writing to express our support for [REQUESTING AGENCY NAME]’s application for [PROJECT TITLE] under the [GRANT PROGRAM NAME].

We support this project because it will [briefly describe key benefits, e.g., improve traffic flow, enhance safety, or support transit service] and provide positive outcomes for our community.

We strongly support this project and look forward to its successful implementation.

Sincerely,
[Name]
[Title]
[Agency/Organization]

